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PREAMBLE

This Agreement, entered into this day of ZZZZ

is by and between the Board of Trustees of Passaic County Community
College, hereinafter called the "Board" and the Passaic County
Community College Administrators' Association, hereinafter called

the "Association".

WITNESS

WHEREAS, the Board has an obligation pursuant to Chapter 303, Public
Laws of 1968, as amended by Chapter 123, Public Laws of 1974, to
negotiate with the Association as the representative of employees
hereinafter designated with respect to the terms and conditions of

employment and

WHEDNFLS, the parties have reached certain understandings which they

desire to confirm in this Agreement, be it

RESOLVED, in consideration of the following mutual convenants, it is

hereby agreed as follows:



ARTICLE I

RECOGNITION

-1 The Board hereby recognizes the Administrators' Association as

the exclusive and sole representative for collective negotiations

] concerning grievances and terms and conditions of employment for

all full-time Administrative personnel presently employed or here-

after employed by the Board in the following classif&cations,

titles and/or positions:

pmissions Representative

ssistant Director of County Services

uxiliary Services Manager

ollege Services Manager

pordinator of Data Processing

oordinator

oordinator

ocunselor

jrector
irector
irector

irector

of

of

of

of

)2 If the

of Student Assistance

of Supportive Services

Admissions
Career Occupations
County Services

Evening ‘& Weekend Programs

Director of Learning Resources
Director of Nurse Education Program
Director of Physical Plant

Divisional Chairperson

Educational Opportunity Fund Counselor
Librarian

Media Specialist

Programmer-Analyst

Purchasing Manager

Registrar/Director of Records
Superintendent of Buildings & Grounds

Teacher/Director-Early Childhood Center

Board reinstitutes any position listed on Appendix A of this

Agreement during the life of this Agreement, that position will

automatically become part of the Administrators' unit.

.3 For all positions created hereafter, the Association shall have

) the right to discuss placement of any new positions in the
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ARTICLE 1 (CON'T)

RECOGNITION

(Con't) Recognition section of this Agreement.
Excluded from the negotiating unit shall be those presently em-
ployed or hereafter employed by the Board in the following

classification, titles and/or positions:

President Director of Grants

Deans Personnel Manager

Assistant Deans Accounting Manager

Controller Budget Manager

Owner's Representative Personnel Assistant

Director of Institutional Assistant to a Dean
Research Assistant to the President

and all other employees of the College covered by any othef

Collective Bargaining Agreement.

Whenever a recognized title is combined with a title contained in

Article 1.4, the position shall be excluded from the bargaining

unit f{e.g. Director of Physical Plant/Owner's Representative or

Director of County Services/Grants).

The definition of terms used in this Agreement shall be as follows:

"Board" - Board of Trustees of Passaic County Community
College, Passaic County, State of New Jersey

or its duly designated agent(s).

“Association” - Administrators' Association of Passaic Count
Y
Community College.

"Negotiating Unit" - Bargaining Unit as described in Article 1.1.

"College” - Passaic County Community College, Passaic
County, State of New Jersey or its duly de-
signated agent(s).

“Parties" - Board of Trustees of Passalc County Community
College and the Administrators' Association
of Passaic County Community Cellege in its
capacity as the sole and exclusive bargaining
representative for the employees in the nego-
tiating unit.
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ARTICLE I (CON'T)

RECOGNITION

Unless otherwise indicated, the teyrm "Administrator" when used
hereinafter in this Agreement, shall refer to all employees
represented by the Association in the negotiating unit as de-
fined in Article 1.1. Such use of the word "Administrator” shall
not include those positions specifically excluded from the bar-

gaining unit as defined in Article 1.4.

ARTICLE 11

UNDERSTANDING RELATIVE TO THIS DOCUMENT

The Board agrees that it shall not, during the period of this
Agreement, affect changes concerning the terms and conditions

of employment inconsistent with Chapter 303, Public Laws of

1968, as amended by Chapter 123, Public Laws of 1974, except
those that are negotiated and included as a part of this
Agreement as amendments. Any such mutually accepted amendments
thus negotiated by the parties shall be reduced to writing and
executed by both parties and shall bécome part of this Agreement.
The Board agrees to duplicate and preésent copies of this Agreement
within a reasonable time, after signing by both parties, to all
Administrators' Association unit members now employed or to be

employed by the Board during the duration of this Agreement.

The Board and the Association acknowledges that during negotiation

which resulted in this Agreement, each party had the unlimited

right and opportunity to make demands and proposals with respect



2.3

ARTICLE 11 (CON'T)

UNDERSTANDING RELATIVE TO THIS DOCTMENT

{Con’t) to all mandatory subjects of collective negotiations.
The Board and the Association have negetiated in good taith
with respect to these subjects and the understandings and
agreements arrived at by and between the parties at'ter the

exercise of that right, are set forth in this Agrecment.

ARTICLE IIt

NEGOTIATIONS

The parties agree to enter into collective negotiations over a
successor agreement in accordance with Chapter 303, pPublic bLaws

of 1968, as amended by Chapter 123, Public Laws of 1974. Such
negotiation shall commence no later than October 15 of the date
preceeding the expiration of this Agreement, unless otherwise

agreed in writing by both parties. Any agreement so negotiated
shall apply to all emplovees within the negotiating unit.

Whenever any representative of the Assoclation is requested by the
College "to participate during working hours in negotiations, grie-
vance proceedings, conferences or meetings which are related to

the Association matters, the administrator shall suffer 1w loss in
pay, nor shall the College be expected to compensate the administra-
tor in any way for the time spent in carrying out such responsibili-
ties, nor shall the administrator receive extra compensation there-

fore.
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IIE {(CON'T)

"TATIONS

Neither the College nor the Asscciaticn shall have or exercise
control over the selection of the negotiation representatives
of the other party, and it is mutually agreed that representa-
tives shall have all necessary authority to make proposals and

counterproposals during negotiations.

ARTICLE IV

BOARD RIGHTS AND RESPONSIBILITIES

The Board retains and reserves unto itself all rights, powers,
duties, authority and responsibilities conferred upon and vested

in it by the laws and constitutions of the State of New Jersey

and the United States of America.

All such rights, powers, authority and prerogatives of management,
possessed by the Board are retained subject to limitations as may

be imposed by Chapter 303, Public Laws 1968. as amended by Chapter
123, Public Laws of 1974 and except as they are specifically
abridged or modified by this Agreement.

The Board retains its responsibility to promulgate and enforce rules |
and regulations, subject to limitations as may be improved by
Chapter 303, Public Laws of 1968, as amended by Chapter 123, Public
Laws of 1974, governing the conduct and activities of employees

and which are not inconsistent with the expressed provisions of this

Agreement.



ARTICLE IV {CON'T)

BOARD RIGHTS AND RESPONSIBILITIES

Tt is expressly understood by and between the parties to this
Agreement that by not exercising the rights hereby stated and
reserved, or by exercising them in a particular way, after dis-
cussion with the Association, the Board shall not be deemed to
have waived any of the rights specifically given to the Board

under this Article.

ARTICLE V

ASSOCIATION RIGHTS AND RESPONSIBILITIES

The Association shall enjoy such rights, responsibilities and
privileges as are accorded by this Agreement.

The Board hereby agrees that every eligible administrator shall

have the right freely to organize, join and support the Associa-
tion and its affiliates for the purpose of engaging in collective
negotiations and shall have the right to refrain from any or all
sucﬁ activity. As a duly selected body exercising governmental
power under the laws of the State of New Jersey, the Board under-
takes and agrees that it shall not directly or indirectly discourage
or deprive or coerce any administrator in the enjoyment of any
rights conferred by Chapter 303, public Laws of 1968, as amended,

or other Laws of New Jersey or the Constitutions of New Jersey ox
the United States of America; that it shall not discriminate against
any administrator with respect to hours, wages, or any terms or
conditions of employment by reason of the administrators' membership
in the Association and its affiliates, or the administrator's lack

of membership, the administrator's participation in collective



ARTICLE ¥ {(CON'T)

ASSOCTIATION RIGHTS AND RESPONSIBILITIES

5.2 {Con't) negotiations with the Board or the administrator's

[}
O

institution of any grievance, compliant or proceeding under
this Agreement or otherwise with respect to any terms or
conditions of employment.

Nothing contained herein shall be construed to deny or restrict
to any administrator such rights as the administrator may have
under the appropriate laws, regulations and/or the policies,
procedures, rules and regulations already established by the

Board.

ARTICLE VI

ADMINISTRATIVE WORK YEAR/WORKLOAD

Each administrator shall be considered by the Board for appoint-—
ments to one-year terms consistent with the fiscal year and

shall run from July 1 of any given vear to June 30th of the
succeeding year. Thus, the work year for all administrators shall
consist of twelve (12) months.

Those administrators eligible for the receipt of multi-year
contracts according to the laws, shall receive same subject to

the provisions of A-328, its implementing guidelines and subsequent
revisions.

The normal work day for administrators shall be from 9A.M. - 5P.M.,
inclusive of a one-hour meal period. Deviation from the normal
work day shall be arranged by the administrator with the approval

of the supervisor.
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President Carter's Wage—

payroll and actively

{7%) above the administrator's adjusted base salary as indicated in
Appendix B of this Agreement. If the seven percent (7%) wage
standard is vacated or amended upward prior to or during

pericd, the 1979-80 base salary increases shall be eight

retroactive to the official date that the standard was vacated. The
existence or non-existence of the Wage-Price Standards shall be
determined by the parties. However, if the parties cannoct agree then
either party may submit a reguest for a ruling to the Council on Wage
and Price Stability as to the existence of and applicability to this
Agreement of Wage Price Standards. The ruling of the Council shall

be final and this matter shall not be subject to the grievance and
arbitration provisions of this Agreement. It is understcod and agreed
by the parties that certain administrators whose adjusted base salaries,
as indicated on 2ppendix B, may be below the minimum for their position
for the first year of this Agreement.

Effective July 1, 1980, in compliance with President Carter's Wage-
Price Standards, all non-probationary administrators employed in the
1979-80 year shall receive a base salary increase of seven percent

{7%) of their base salaries, which shall be at least equal to the
minimum salaries as indicated in Appendix C of this Agreement. If the
seven percent (7%) wage standard is vacated or amended upward prior

to or during the 1980-81 period, the 1980-81 base salary increases



{Con't) shall be eight percent (8%) retroactive tc the official date

that the standard was vacated. The existence or non-existence of the
Wage-Price Standards shall be determined by the parties. However, if
the parties cannot agree then either party may submit a request for a
ruling to the Council on Wage and Price Stability as to the existence
of and applicability to this Agreement of Wage-Price Standards. The
ruling of the Council shall be final and this matter shall not be sub-
ject to the grievance and arbitration provisions of this Agreement.
Effective July 1, 1981, in compliance with President Carter's Wage-
price Standards, all non-probationary administrators employed in

the 1980-81 year shall receive a salary increase of seven percent (7%)
of their base salaries, which shall be at least eqgual to the minimum
salaries as indicated in Appendix C of this Agreement. If the seven
percent (7%) wage standard is vacated or amended upward prior to or
during the 1981-82 period, the 1981-82 base salary increases shall be
eight percent (8%) retroactive to the official date that the standard
was vacated. The existence or non-existence of the Wage-Price
Standards shall be determined by the parties. However, if the parties
cannot agree then either party may submit a request for a ruling to
the Council on Wage and Price Stability as to the existence of and
applicability to this agreement of Wage Price Standards. The ruling of
the Council shall be final and this matter shall not be subject to the

grievance and arbitration provisions of this Agreement.

11



ARTICLE VIT {(CON'T)

SALARIES
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Effective July 1, 1979, in addition, each administrator who enters
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THE INITIAL YEAR OF SERVICE

In determining the years of services, an administrator is in the

8 ¢4

s Nth of service when N=Current Fiscal Year

{e.g. 1979-80 = Fiscal Year '80) minus the year of initial employment

by the Board of Trustees, providing such employment occurred between
the months of May to December inclusive. In the event that such ®
employment occurred between the months of January to April inclusive,
the Nth year of service shall be one more than provided for in the
above computation.

7.5 Effective July 1, 1980, each administrator who enters the eleventh
(11th) year of service shall receive a one time base salary increase

of four percent (4%) of the base salary as determined in Article 7.2

ot

or 7.3, whichever is applicable. Article 7.4 shall be used in

determining years of service.

12



Effective July 1, 1979, indi

o

ognition Award

i

izcal vear.

vidual Recognition Awards in any one fiscal year. The granting o

h

such Individual Recognition Awards shall be at the sole discretion
of the Ccllege and shall not be subject to the grievance and arbi-

tration provisions of this Agreement.

ARTICLE VIIT

SEPARATION

Separation is caused by resignation, non-reappointment, termina-
tion, lay off, excessing or death of a unit member.

Administrators employed for a one-vear appointment will be given

a sixty (60) day notice of termination during this one-vyear term,

or in lieu thereof one calendar month's pay (1/12 of annual salary)
in the form of severance pay. The Board shall have no obligation

to give such notice when termination is for serious misconduct or

as a result of the commission of a seriocus crime.

Administrators who are laid off and/or excessed shall receive ninety
(90) days notice of said lay-off and/or excessing, or in lieu there-
of two calendar months pay (1/6 of annual salary) in the form of
severance pay. Every effort shall be made, in the event of a lay-off
and/or excessing, to place the affected administrator in a position
for which the College feels the administrator is appropriately guali-

fied, if such position is available.

i3
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to job or pos

the institution ¢

a2 maximum of si

new or vacant bargaining unit positions shall be posted internall:

members

s
-
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be accummulated from
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{120} davys of initial employment

shall be a period of probation and performance evaluation of the
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to

receive, retroactive

the promotion, an adjustment in salary of an amount at least

the administrator is

iy held position and the

Labor Day
Thanksgi
Memorial Day Day after
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The week

However, in

the administrator shall have no fewer than fourteer

of the unit may be reguired to perform duties on a a
holiday. 1If this occurs, the member will receive another day off with
pay at the discretion of the employee. Such heliday assignments shall

be kept to a minimum.

Any administrator scheduled to work on any declared holiday, as above
defined, and fails to work on said day, shall receive no pay for such ‘
holiday or time-off with pay unless such failure has been excused un-~
der any other provision of this Agreement.

An administrator shall receive holiday pay if the administrator is
actively employed at the time of the holiday and is not on leave of
absence, maternity leave or is otherwise absence from the College, pro—
vided the administyator fulfills the eligibility reguirements of this

Article,

ARTICLE XIV

LEAVES OF ABSENCE PR

14.1.1 An approved leave of absence without pay may be granted to a member

of the unit who has completed five (3) years of service or more for

a periocd not to exceed six {6) months.

19



ARTICLE XIV (CON'T)

LEAVES OF ABSENCE

i4.1.2 Reguests for such leave shall be made in writing to the appropriate
Dean at least six (6) months prior to the commencement of said
leave, except in a situation of extreme emergency.

14.1.3 If said leave is denied by the appropriate Dean, the denial may be
appealed in writing to the Board of Trustees. Such appeal must be
made within ten (10) working days after denial by the Dean. The
decision of the Board shall be final and binding and not subject
to the grievance and arbitration procedures of the Agreement.

14.1.4 Approval of leave may be granted for the following reasons:

1. Pursuit of a degree or post-doctoral work at an
institution of higher education.

2. Recuperation for ill health.

3. Unusual and/or unavoidable personal situation.

4. Research.

14.2.1 All members of the unit shall be eligible for military leave of
absence in accordance with the provisions of the Universal Military
Training and Service Act and other legislation relating to employ-
men? rights of persons in the military forces of the United States.

14.2.2 All members of the unit who are called for reserve training as a
member of any armed force or national guard reserve unit, ;hall be
granted leave in accordance with applicable law.

14.2.3 Two (2) weeks notice, made to the appropriate Dean, of intended ab-
sence for reserve duty is required and the College reserves the right

to request and obtain a copy of the official military order.



[
=N
L

pay will be granted

leted six [6) months or more of time
service. Leave shall be up to a maximum of six (6) months.
14.3.1.2

be granted upon written application at least three (3

in advance of said leave

ept as provided herein, an emplovee will not accrue benefits
F P PLOY

during any period of leave nor will

she continue to accrue
However, there will be no loss of senior

ity
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Disability Leave for Pregnancy

Those emp

loyvees who become pregnant and who desire to continue to

work shall so notify the appropriate Dean in writing within a rea-

cnable time after pregnancy is determined.
Any

rvloyee who

time that the ability of the emg v

has become pregnant,
to continue working is in guestion,

the Dean can require, and the
employee shall provide, a statement

from the employee’s attending
physician certifying the expected date of delivery, the

individual's
physical ability to continue working and the date up to

which she
will be physically able to continue work in the opinion of the
physician. Employees will be permitted to work as long as their
doctor certifies that they are physically able to do so and so

21
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14.3.2.2 (Con't) long as thev satisfactori

perform their assigned ob

The College reserves the right to have the employvee examined Ly o

phys an designated College, in concurrence with the

istrator. If any differences of medical opinion should arise bt
this physician and the administrator's physician, the (ollogs

reguest expert consultation, in which case the Passaic Counts

Society, 642 Broad Street, Clifton, New Jersey, 07514 (

shall appoint an impartial third phvsician, who shall examine *ix
administrator and whose medical opinion shall be conclusive aic
- binding on the issue of medical capacity to contimue working. Tis
expense of any examination by an impartial third plisician undes
this paragraph shall be borne by the College.
14.3.2.3 Disability leave shall be granted for a reasonable period of

time but shall not continue past the end of the physical di

bilite.
The time for leave initially granted may be extended upon written
request to the appropriate Dean with an accompanying proof of con-
tinued physical capability. Subsequent requests for extension must
also be applied for in writing accompanied by a doctor's certificate
of continued disability. The Board need not grant or extend the
leave of absence beyond the end of the individual contract year
in which the leave is obtained unless the individual has been issued
a renewal contract.

14.3.2.4 A pregnant employee shall be granted earned sick leave with pay
pursuant to Article IX for such period of time that she is physically
unable to perform her work prior to the expected delivery and after

the actual date of birth. Such utilization of sick leave shall be



5.1

15.2

and conditions for the use

a desire rto return to her emplovm

r leave shall be reinstated to hey

pasition or fo a position of like status and pay withour

los= of benefits or service credit, provided that she gives reason-

under the circumstance to the Office of the President
of her intention te return and provides certificatation from her
physician to the effect that she is physically fit and ready to

comm

working. Faillure to give such notice shall result in a

walver ¢f the right to return.

Article XV

BEREAVEMENT LEAVE

All administrators covered by this Agreement shall be granted paid
time off for four (4) working days lost immediately following the
date of death of members of the administrator's immediate family or
any person or relative domiciled in the residence of the unit member,
for the purpcse of attending the funeral. The immediate family shall
be defined as parents, siblings, spouse, children, foster children,
foster parents, parent-in-laws and grandparents.

An administrator shall not be entitled to condolence leave if at the

time of death in the family, the administrator is on leave or other-

23



ARTICLE XV (CON'T)

BEREAVEMENT LEAVE

5.1 {Con't} wise is absent from work under any other provisions of this

Agreement, except for vacation.

ARTICLE XVI

VACATION

6.1 The Beoard shall grant to all members of the unit twenty-two (22)
working days vacation per fiscal year.

6.2 Members of the unit shall have the right to utilize accrued vacation
leave within an eight (8) month period ending February 28th of the
year following that in which the leave is earned.

6.3 Vacation leave shall be accrued at the rate of two (Z) days per full
months of employment, up to twenty-two (22) working days. Vacation
shall be earned prior to utilization. However, to be eligible for
vacation based upon a month of service, as provided above, the admin-
istrator shall not have been absent from work more than three (3) un-
paid working days in said month.

6.4 Administrators may take all their earned vacation at one time or at
various times subject in all cases to the prior approval of the appro-
priate Dean and consistent in all cases with the needs of the institution.
Requests for vacation should be submitted at least three (3) weeks in
advance of said requested vacation leave.

6.5 Vacation leave will not be granted during the initial one hundred

twenty (120) days of employment.

24



6.6 MNo part of the administrator’s schednled vacation may b

in writing by the Doan

sick leave uanless

the Supervisor.

JCATIONAL IMPRC

PROFESSTONAL DEVELOPMENT AND EI

7.1 Those members of the bargaining unit who are accepted at an accredited
institution of higher education in a terminal degree program {(defined
as a doctorate or a master's degree wherein there 1s no appropriate
doctorate) or desire to take specific course({s} shall be eligible to
receive tuition reimbursement at a rate equal to that graduate tuition
per credit prevailing at Rutgers University, to a maximum of $60 per
credit, at the time of the administrator's registration, provided the
following pre-conditions are met:

7.1.1 sSuch reimbursement shall be limited to six (6) credits per semester/
term.

7.1.2 That the program or course desired to be taken has the express prior
written approval of the President of the College. The decision of the
President is final and binding and not subject to review except where
it can be demonstrated by the Association that such decision was
arbitrary or capricious.

7.1.3 That the program or course is deemed, by the President, to be relevant
to the administrator's current duties at the College.

7.1.4 wWhen applying for reimbursement, in a terminal degree program the

administrator must submit to the President the following information:

25



17.2.1

17.2.2

17.2.3

17.3

17.4

17.6

17.7

ARTICLE XVII {CON'T)}

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

A complete description of the program which will include scourse

work and criteria for successful degree completion.

Official notice that the administrator has been accepted into the
program.
A rationale on how the program is relevant to the administrator's

current duties at the College.

In all cases, class attendance must be limited to outside normal
working hours.

In all cases, payment will be made only upon successful completion of
a course and the submission of a receipt that said course had been
paid for.

For reimbursement purposes, courses may be taken at any accredited
institution except Passaic County Community College.

Administrators who are receiving educational reimbursement for the
course or program that tuition reimbursement is being applied for may
receive reimbursement only to the documented extent that tuition costs
exceed reimbursement provided up to the limits mentioned above. Benefits
received under the G.I. Bill shall be excluded from the limitations of
this provision.

Administrators may take courses at Passaic County Community College
without the express written approval of the President of the College.
Administrators may be allowed to take up to twenty—-four (24) credits
at the College each year with a waiver of tuition. All other costs
will be borne by the administrator. BAn administrator may enroll for

no more than nine (9) credits per semester/term.

26



ARTICLE ¥VIIT

BIMBURSEMENT FOR MEALS/TRAVEL AND MILEAGE

Reimbursement for Meals

Administrators who are reguired to work overtime, shall be reimbursed

for meals under the following conditions:

i8.1.1

18.1.3

Travel

a0

The administrator must be required to work at least
two (2} hours of overtime either by the President or
the appropriate Dean.
The administrator must submit a receipt for meal,
together with his reguest for reimbursement.
Reimbursement for the costs of meals shall be limited
+o three {$3.00) dollars for breakfast, four ($4.00)
dollars Ffor lunch and eight {(38.00) dellars for dinner
{gratuities included}.

¢ Mileage Reimbursement

any administrator of Passalc County Community College who is required

to use his own automobile on official College business, either inside

or outside of the Citv of Paterson, will be reimbursed by the College

for expenses thereby incurred, on the following basis:

18.2.1

The mileage rate 'to be paid for the use of a privately

owned automobile used on official college business is

based on the maximum vate permitted by the Internal

Revenue Code, prior to including such reimbursement as
income.

The College will reimburse the administrator for all tolls
and parking charges incurred while travelling on official
college business. Receipts must be submitted by the adminis-

<
trator in oxder to obt é,eimbursement.



ARTICLE XVITI

RETIMBURSEMENT FOR MEALS/TRAVEL AND MILEAGE

-

18.2 Travel and Mileage Re i

rsement {(Con't)

18.2.3 wt responsible, nor will it reimburso

incurred as a result

n of any parking or traffic violation

while the administrator is on official college busin
18.2.4 PAny administrator travelling on official college
business is expected to have a valid driver's license
and to be adequately protected by personal liability
and property damage insurance, obtained at their own
expense. The College assumes no liability as to either
the administrator or any third party for personal injury
or property damage sustained while the administrator is
travelling on official college business.
18.2.5 Should an administrator be required to travel on college
business which takes the administrator reasonably close
to the normal route either to or from work usually taken
by such administrator, and such travel is required at a
time when the administrator will continue on to work at
the College or to the administrator's home, after such
business is concluded, the College shall be required to
reimburse the administrator only for the distance traveled
between the College and the location where the administrator

is to transact said business for the College.
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18.2.6

ARTICLE XVIII {CON'T)

REIMBURSEMENT FOR MEALS/TRAVEL AND MILEAGE

The College agrees to provide the Association with a copy of the
procedure to be utilized for approval of an administrator’s use of
the administrator's own automcbile on official college business. The
College further agrees to inform the Association of any changes which
it makes in this approval procedure and to provide, within a reasonable

time thereafter, a copy of the revised procedure.

ARTICLE XIX

OTHER BENEFITS

19.1 The College agrees to provide the following benefits as permitted and/

or prescribed by law regulation and/or statute at no cost to the admin-

istrator.

19.1.1

19.1.2

19.1.3

Family Health Benefits.

Major Medical Insurance - Family

Dental Insurance - Individual coverage for the Administrators.

Dental services may be obtained from a dentist of the administrator's
choice and reimbursement shall be made in accordance with the terms

of the plan. The College agrees to spend up to a maximum of one
hundred ($100) dollars per year per administrator to provide such
coverage.

Purchasing Power Privilege

Reimbursement up to one hundred ($100) dollars per year per adminis-
trator for claims lost under the Major Medical deductible as'evidencéd
by a copy of the insurance company's non-reimbursement of such claims
to the administrator. Such reimbursement claim shall be submitted to
the Personnel Manager once each year with the appropriate documenta?ion.

20



em-

-t

included as part of the

1

The College agrees to extend the same disability benefit provided to

members

Division

agrees to spend up to a maximum of the appropriate

average salary for unit members to provide such

coverage. An appropriate amount as prescribed by the rules of the Al-

paid to each unit member who qual
However, in order to provide such coverage, the College shall not be
required to spend more than the appropriate current year's annual
average salary for the bargaining unit members, regardless of the

number of claims which may be presented. 1In the event

of such coverage would exceed this amount, the College
individual benefit on a pro-rata basis, as soon as the Co~lege is aware

of such condition. As soon as the unit member is eligible under PERS

for such disabili

coverage, this provision shall no longer be

applicable to the unit member.
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ARTICLE XIX (CON'T)

12.4 An administrator shall not forfeit any sick leave, perscnal leave or
vacation for a job-connected disabling injury which is covered by
Workmens Compensation Insurance.

19.5 ‘

The College agrees to continue the administrator's health benefits,

dental and major medical insurance, subject to reimbursement of the

-~

oliege in advance by the administrator, during an approved leave of

absence.

ARTICLE XX

PERSONAL LEAVE

20.1 Effective July 1, 1980, thru June 30, 1981, nen-probationary admin-
istrators shall receive personal leave up to two non-accruable (2}
days per fiscal year for matter which cannot be cared for in free
time. Payment under this provision shall be made provided a minimum
of one (1) week's notice shall be given of the intention to take a
personal day except in cases of emergency situations. This notice
shall be given to the administrator's supervisor. A reason shall
not be required to be stated and personal leave days shall not accrue
beyond a fiscal year.

20.2 Effective July 1, 1981, non-probationary administrators shall receive
personal leave up to three non-accruable (3) days per fiscal vear for
matters which cannot be cared for in free time. Payment under this
provision shall be made provided a minimum of one (1) week's notice
shall be given of the intention to take a personal day except in cases
of emergency situations. This notice shall be given to the administrator’s

supervisor. A reason shall not be reguired to be stated and personal

leave days shall not agcrue beyond a fiscal year.



21.1

should be
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ng grievances.

ntative of the Association or any administrator

the parties, during working hours, to parti-—
cipate in grievance procedures, such administrator shall suffer no
loss in pay or benefits,

21.3 Definition of a Grievance

o

grievance is an allegation by an administrator or the Association
that there has been:
21.3.1 A breach, misinterpretation or improper application
of terms of this Agreement; or
21.3.2 An arbi;zary or discriminatory application of the
policies of the Board of Trustees, related to terms

and conditions of employment.

N
P
,

S

Informal Procedure

An administrator may orally present and discuss a grievance
with the administrator's supervisor or on an informal basis.
At the administrator's option, the administrator may reguest
the presence of an Association representative. If the admin—
istrator exercises this option, the supervisor may determine

-

that such grievance be moved to the first formal step.

Should an informal discussion not produce a satisfactory
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Step One

Dean,and such Dean, or his designee theveof, shall meet
th the grievant and a representative of the Association,
o e
The decision

administrator and the

Step Two

o1

If the grievant is not satisfied with the 4
at Step One, the administrator may submit the administrator's
grievance to the College President. The President shall hear
the grievance and where appropriate, witnesses may be heard
and pertinent records received. The hearing shall be held
within ten (10) work days of receipt of the grievance, and

the decision shall be rendered in writing to the administrator
and the Association representative within ten {(10) work days
of the conclusion of the bearing of the grievance, then,

Step Three

If the grievant is not satisfied with the disposition of the

grievance at Step T

0, the administrator may appeal to the

22
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Where the subject of a grievance suggests

and where

days to Step Three.

it is approg

shall

Time limits provided for in this Article may be ext
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XXI(CON'T)

21.16

21.17

21.18

the exclusions from the provisions of the grievance proce-

h are contained elsewhere in the agreement, the

following are not subliect to the grievance procedure in

this Agreement:

21.15.1 Any question concerning the duration of this
Agreement.

21.15.2 Any matter where the Board of Trustees is without
the expressed or implied authority to act.

21.15.3 Any action of the Board of Trustees which is pre-
scribed by law.

Matters pertaining to non-reappointment shall be grievable

under this Agreement only upon the basis of claimed procedural

violations. In all such cases the burden of proof shall be

upon the grievant. Where appropriaﬁé, the remedy shall be

to remand the matter to the proper level for reconsideration

cf the matter and elimination of defects in the procedural

Process.

If an administrator covered by this Agreement has a complaint

which the administrator wishes to discuss with the adminis-

trator's supervisor, the administrator is free to do so with-

out recourse to the grievance procedure.

A grievance may be withdrawn by the grievant at any level.
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22.4

The initial development of responsi-
bility of the College. The .y employed
in a position covered by thi t ight to submit
his written suggestions, co i i r 3 iption, to the

appropriate Dean for consideration, prior to the adoption of the
descripticn covering his own position.

The College shall have the right to change any Job description during
the term of this Agreement from time to time as it deems desirable.
Any individual administrator affected by such change suall be notified

and given an opportunity to comment upon said con

mplated change.

However, the final decision shall rest with the Board.

Where the contemplated change in the job description will significantly
alter the duties, responsibilities and/or workload of the affected
administrator, the College shall notify the Asscciation of its intent
to implement such change. The Association shall have the right to
negotiate with the College the impact of such change in job description
on the individual administrator who is thereby affected. Any dispute
arising out of this section shall not be subject to the grievance and

arbitration provisions of this Agreement.
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23.1

23.2

23.3

23.4

The Board and the Asscciation agree that there shall be no discrim-~
ination, and that all practices, procedures, and policies of the
College shall clearly exemplify that there is no discrimination in

the hiring, training, assignment, promotion, transfer, or discipline
of administrators or in the application or administration of this
Agreement on the basis of race, creed, color, handicap, national origin,
sex, domicile, marital status, age or political affiliation.

This Agreement constitutes Board Policy for the term of said Agreement,
and the Board shall carry out the commitments contained herein and
give them full force and effect as Board Policy.

Except as this Agreement shall otherwise provide, all terms and con-
ditions of empfoyment applicable on the signing date of this Agreement
to employees covered by this Agreement as established by the rules,

regulations and/or policies of the Board, administrative procedures

‘and practices in force on said date, shall continue to be so applicable

during the terms of this Agreement. Unless otherwise provided in this
Agreement, nothing contained herein shall be interpreted and/or other-
wise detract from an administrator's benefits existing prior to its
effective date. Futhermore, unless specifically stated in the Agree-
ment, nothing in *he Agreement shall deprive the College of services
heretofore performed by any member of the unit.

If any provision of this Agreement or any application of this Agree-
ment to any employee or group of employees is held to be contrary to
law, then such provision shall not be deemed valid and subsisting,

except to the extend permitted by law, but all other provisions or
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ARTICLE XXIT3 {(CON'T)

MISCELLANEOUS PROVISIONS

23.4 {Con't) applications shall continue in full force and effect. In
the event of the above circumstance, then either party shall have

the right immediately to reopen negotiations with respect to a subshti-

ot
4
[ad
[
4
Q
"
+
jug
o
o

ffected provision.

N
L
(&8

The granting of compensatory time shall be discretionary with the
appropriate Dean and his decision shall be final and not subject
to review or to the grievance and arbitration provisions of the

Agreement, except where it can be demonstrated by the Association

that such decision was arbitrary or capricious.

ARTICLE XXIV

SAFETY AND HEALTH

24.1 DNo administrator shall be reguired to perform work under conditions
which violate safety and health rules and standards established
either by the College or any Local, State or Federal agency.

24.2 An administrator who has good reason to believe that the job to which
the administrator has been assigned may be in violation of applicable
health and safety standards, must immediately notify the administrator's
supervigsor. The supervisor will have the right to determine whether
performance of the job would be in violation of such health and safety
standards.

24.3 If the administrator disputes the decision of the administrator's
immediate supervisor, the administrator may take the matter up with
the appropriate Dean.

24.4 Any administrator who observes a condition which the administrator

considers to be creating a safety or health hazard is required to
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is extended in writing.
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ARTICLE XZVI1 {Cf

ON '

DURAT]

26.3 This Agreement supersades an

4

ion or its memd

Associaz

Board of Trustees or ilts de

26.4 This Agreement represencs the sole and oply Agroonent

designoece ard bhe

st between the Board and

93
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ors Association, either -ing

provision shall continue in full force {or the toom of e

ment.
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MEMORANDUM OF UNDERSTANDING

The minimum and maximum salaries for the position of Director of Learning
Resources indicated in Appendix B and Appendir C of this Agreemert shall,
upon the separation of the current Director ¢f Learning kesources, Daniel
) Davila, become null and veoid. 7The parties agree, at that time, to nego-
tiate a new minimum and maximum salary for the pos. ion cf Director of
Learning Resources. If the parties are unable to agree crn.a wminimum/maxi-
mum salary scale at the time the College determines that it must hire an
) individual to f£ill this position, then the Ccllege may hire the individual

at any rate it deems appropriate, subject to subsequent negotiations.

In Witness Whereof, the parties have caused this Memorandum of Urderstanding

) to be signed this day of , 197° by their proper office.

PASSAIC COUNTY COMMUNITY COLLEGE

)
WITNESS:_
M €, Chairman
tee:. ADMINISTRATORS

ASSOCTATION OF FLSSATIC COUNTY
COMMUNLTY -COLLECE

Administrator® Association
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APPENDIX A

ONB

PRIOR PO

Coordinator , Fire Science

Coordinator, Veteran Affairs

Director of College Services

Director of Retired Seniors Volunteer Program
Director of Special Programs

Cym/Theater Manager

Systems Analyst
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POSTTION

MINIMUM/MAX IMUM_ SALAKIES, 1979-80

HUSTED BASEH SALARIES TO

BE

USED IN THE

IMPLEMENTATION OF ARTICLE 7.1, 1979-80

Admissions Representative

Assistant Divector of County services

Auxiliary services Manager

college services Managor

Coardinator
Coordinator
Coordinat on
Counselor

Divector of
I“Y'(‘(‘t(7|' (“7
Dirvector of
Director of

Director ot

Divector of
Divector of
Divistional
Divisional
Pducat ional

Librarian

R

¥

of hata Processing

ot Htudent Assistance

of supportive Services

Adminsions
Carcer Qeoupat tons
County servicee:s

Fyoenitng & Weekend Programs

Learning Resources {(See Memo of

Minimum
Salary
$12,500
13,750
15,000
15,000
20,000

18,125

Undoerstanding

Nurse Fducat ion Program

Physieal lant

hatrperson (10 or more Faculty)

Media specialist

Programmer-Analyst

Purchasing Manager

Registrar/Director of Records

Superintendent of Buildings & Crounds

Teacher/Divector-Farly Childhood Center

46

20, 000
18,125

22,500

‘hatrperson (Less then 1O Faculty) 20,000
Opportunity Pund Counscelor 13,750
13,750

15,000
13,750
15,000
20,000
15,000

12,500

Maximum

Salary
Lary

S18H,750

27,188

FR T
HUPVARN
24,37
RV

37,500

30,000
27,188
33,750
30,000
20,715

22,500
30,000
22,500
18,750



APPENDIX B

PLACEMENT
Adjusted Base Salary

Name/Position/Date of Hire 1979-80
Addison, Director of Nurse Education 8/25/78 $21,361
Benson, EOF Counselor 11/1/74 18,443
Borowski, College Serxvices Manager 12/1/70 *15,630
Bravo, Director of Evening & Weekend Programs

/1/78 16,412
Colon, Coordinator Supportive Services 8/25/78 18,887
Cross, Supt. of Buildings & Grounds G/2577F 15,630
Davila, Director of Learning Resources 9/1/76 27,405
Egan, Librarian 7/1/78 14,328
Hackley, Asst. Director of County Services 2/2/75 14,161

Helliwell, Divisional Chairperson {Less than 10
Faculty} 8/22/77 18,704

Hemby, EOF Counselor 2/28/78 15,630
Herman, Registrar/Director of Records 8/1/72 21,682
Jarosz, Programmer/Analyst 7/1/78 14,328
Kenny, Divisional Chairperson (10 or more Faculty)

8/25/78 21,622
Kraus, Director of Admissions 7/1/78 16,412
Laranago, Admissions Representative 6/1/79 *12,500
Martin, Auxiliary Services Manager 7/1/78 *15,630
Morrow, Admissions Representative 6/1/79 *12,500
Ochoa, Counselor 6/1/79 *14,400
Parkhill, Programmer/Analyst 1/29/77 14,328
Profita, Counselor 4/3/78 14,328

Sullivan, Divisional Chairperson(%gcgft$?re 8/25/78 18,704

Suter, Purchasing Manager #/ g/ 78 *15,000
Tintle, Ccordinator of Data Processing 1/2/79 20,580
Watson, Counselor 3/1/79 14,328
Williams, Media Specialist 11/1/77 15,630

*Base 1in effect through June 38, 1980 and not subject to the Article 7.1

increase.
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APPENDIX C

) MINIMUM/MAXIMUM SALATRES, 1980-82
Position Salaries

hdmissions Representative $13,025 $19,538
Assistant Director of County Services 14,328 21,465
Auxiliary Services Manager 15,630 23,389
College Services Manager 15,630 23,389
Coordinator of Data Processing 20,840 31,073
Foordinator of student Assistance 18,886 28,194
Coordinator of Supportive Services 18,886 28,194
Counselor 14,328 23,497
Director of Admissions 16,993 25,307
Director of Career Occupations 18,886 28,194
Director of County Services 18,886 28,194
Director of Evening & Weekend Programs 16,933 25,307
Director of Learning Resources {(See Memo of

Understanding) 26,050 38,700
Director of Nurse Education Program 20,840 31,073
Director of Physical Plant 18,886 28,194
Pivisional Chairperson (10 or more Faculty) 23,445 34,914
Divisional Chairperson (Less than 10 Faculty) 20,840 31,073
Educational Opportunity Fund Counselor 14,328 23,497
Librarian 14,328 21,465
Media Specialist 15,630 23,389
Programmer/Analyst 14,328 21,465
Purchasing Manager 15,630 23,389
Registrar/Director of Records 20,840 31,073
Superintendent of Buildings & Grounds 15,630 23,389
Teacher/Director-Early Childhood Center 13,025 19,538
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Accounting Manager

Adjusted Base Salary
Administrator, definition of
Admissions Representative

Arbitration

Assistant Deans

Assistant Director of County
Services

Assistant to a Dean
Assistant to the President
Association
Definition of
As representative for
Collective bargaining
Right to organize, join,
and support
Right to refrain

Rights and responsibilities

Attendance Report
Auxiliary Services Manager

Base Salary

Bereavement Leave

Board of Trustees,
Definition of

Board Rights and
Responsibilities

Bonus

Budget Manager

Chapter 123, Public Laws of
1974, See Chapter 303
Chapter 303, Public Laws of

1968 as amended by Chapter

123, Public Laws of 1974

Classification of position
recognition

College, definition of

College Services Manager

Compensatory Time

Condolence Leave

Conferences, during working
hours

Continuation of Operation

Controller

Page

3
10,47
4

2,46,
47,48
35

3

2,46
47,48
3

3

3

INDEX

Coordinator of Data Processing

Coordinator of Fire Science
Coordinator of Student Assistance

Coordinator of Supportive Services

Coordinator, Veterans Affairs
Copies of Agreement

Council on Wage and Price Stability
Counselor

Counter Proposals,
Authority to make
Course Enrollment at Passaic County
' Community College
Crime as Cause of Separation

Deans
Death,
As Cause of Separation
Bereavement Leave
Demands,
Right and Opportunity to Make
Dental Insurance
Director of Admissions

Director of Career Occupations

Director of College Services

Director of Early Childhood Center

Director of Fvening and Weekend
Services

Director of Grants

Director of Institutional Research

Director of leaming Resources
Mermo of Understanding
Recognition
Salary

Director of Nurse Fducation Program
Director of Physical Plant

Director of Retired Seniors
Volunteer Program
Director of Special Programs

Disability,
As Cause for Sick Leave
Pregnancy

an

Page

2,46,
47,48
45

2,46,
47,48
2,46,
47,48
45

10,11
2,46,
47,48

26
13

13
23-24

29
2,46,
47,48
2,46,
47,48
45

2,46,
47,48
3

44
46,47

2,46,
47,48
2,46,
47,48

45
45
30
16
21,22



Discrimination
Distribution of Agreement
Divisional Chairperson

Doctors Certificate
Duration of Agreement
Duplication of Agreement

Educational Improvement
Educational Opportunity Fund
Ccunselor

Employment, Terms and
Conditions of
Excessing

Good Faith

G.I. Bill

Grievance, definition of

Grievance and Arbitration
Procedure
Changes in Job Description
During Working Hours
Individual Recognition

Award

Nonreappointment,
Termination, Layoff, or
Excessing

Probationary Period
Gym, Theater Manager

Health and Safety

Health Benefits

Holidays
During Grievance Procedure
Working On

Illness

As Cause for Sick Leave
Individual Recognition Award
Initial Year of Service

Job Descriptions
Job Posting

lay Off
Leave of Absence
Librarian

Life Insurance
Longevity

Page
40

2,46,
47,48

42-43

2526

2,46,
47,48

13-15,

26
32

32-38
39

13

14
17
45

41
29
18-19

19

16
13
12

39
15

13-15
19-23
2,46,
47,48
30
12

Major Medical Insurance
Maternity Leave
Maximumm Salary
Meals
Meal Period
Reimbursement For
Media Specialist

Merit

Mileage Reimbursement
Military Leave
Minimum Salary

Misconduct,
As Cause of Separation
Multi-Year Contracts

National Guard Reserve Training
Negotiating Unit,

Definition of
Negotiation

During Working Hours

Obligation to

Selection of Representatives
New Employee

Probationary Period

VWork Schedules
Non~Reappointment

Grievance
Notice of Separation

Owners Representative

Parties,

Definition of
Passaic County Medical Society
Pattern of Absences
Pension
Personal Leave
Persomnel Assistant
Personnel Manager
Placement of Administrator,

Separation
Positions

Description of

New

Reinstitution of
Preanble
Pregnancy

See Maternity Leave
President

50

Page

29
21
46,48

8-9

2,46,
47,48
13

27

20
11,46,
48



Probationary Period
See Also New Bmployees
Professional Development and
Educational Improvement
Programmer-Analyst

Promotion

Proposals
Authority to Make
Right and Opportunity to
Make

Public Employees Retirement
System (PERS)

Public Laws of 1968
See Chapter 303

Public Laws of 1974
See Chapter 303

Purchasing Manager

Purchasing Power Privilege

Recognition of Titles
Excluded from Agreement
Registrar/Director of Records

Reimbursement
Tuition
Meals
Travel and Mileage
Resignation
Rules and Regulations
Boards Responsibility

Safety and Health
Salaries

Seniority
During Leave of Absence
Separation
Severance Pay
Sick Leave
During Personal Leave
During Pregnancy
At Separation
During Vacation
Successor Agreement
Superintendent of Buildings
and Grounds

Systems Analyst

Page

16-17

25-26
2,46,
47,48
18

6

30

2,46,

41
10-13,
18,46,
47,48

21
13-15
13-15
15-16
31
22
15
25

2,46,
47,48
45

Teacher/Director of Early Childhood
Center

Termination
Terms and Conditions of Employment
TIAA/CREF
Time and Attendance Report
Title Description and
Recognition
Titles, Combination of
Travel and Mileage Reimbursement
Tuition Reimbursement

Universal Military Training and
Service Act

Vacation
At Separation

Wage Price Standard
Wages
See Salaries
Witnessing of Agreement
Work Periods
Working Day
Workmans Compensation Insurance

Page

2,46,
47,48
13~15

30

2-4
27-29
2526
20
24-25

14-15
10,11
8-9

37
31



